ERS OnLine Benefits
Everyone must register for an ERS Online personal account.                                              Registration is easy! The online screens walk users though the process.
To begin go to the ERS website, www.ers.state.tx.us, and click  Sign in on the top left of the page.
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Step 1 – Verify Contact Information
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Verify Contact Information

Please complete ol ecire information below. The information you enter here wil oly be usect{o compare the nformation in
our records and wil nat be saved.

* Rectird Fids

“FirstName: |
“Last Name:

“Address Line 1:

Address Line 2:
“City: *state:

=z code:

Telephone:

Email Address:

Select Next when firished or Back for the previous step.

<Back | _Next»
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Step 2 – Proof of Identify – Once the user enters this information, the system compares the data to the data contained in ERS OnLine. If the data does not match, the user will receive an error message advising them to correct the information or call Customer Service. If the data does match the user moves forward in the registration process.
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Please compiete ol rected information below. You must ente the nformation exactly as t appears in aur recards.

* Rectird Fids

*Social Security Number: 0000¢] (Last 4 cigts only)

*Date of Birt [ (nmtyyyy)
“Gender: 2

Select Next when firished or Back for the previous step.

cancel <Back | Ned>»
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Step 3 – Select Username and Password 
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Select Username and Password

Please select a Lsername and Password combinsfion uniue to you that you wil remerber.

* Rectird Fids

“Username

T passwon

Usernames are permanent and may not e changed  *Confirm Password:
later once the registration process is complete.

& Username must he betwesn § and 28 characters.
@ Username must inclue at lsast one leter

Usermame must ot ncude spaces, commas,or
* ‘special characters other than @, ., -, and _.

Password must cortan at least ane lter.
Password must cortan at least ane specia character
Password must contsin at least one rumber.
Password must be at least 8 characters lang,

vo0 0

Select Next when firished or Back for the previous step.

cancel <Back | Ned>»
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Step 4 – Create a Secret Question
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The secret cuestion will e usect 1o help dertity you n case you forget your Ussrmame or Password. Please select 3 question
and answer combination that oy you know and that you wil remember

* Rectird Fids
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Step 5 – Confirm and Accept – A user cannot change his or her Username once the user accepts terms and clicks the Register button. The user must check the box “I accept these terms of use” to go forward.
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Review, Confirm, and Accept

Contirm the Ussrname s correct and accept the Terms of Use to complets the ERS OnLine registration process.

userame:  quentin
EdtUsemame

Usernames are permanent and may not be changed
later once the registration process is complete.

Terms of Use

o are ahoutto access a compuer network helongingto the Eployess Retremert System of Texas (ERS). Tris network s for
authorized users only and usage may be subjectto securty testing and montoring. By accessing tis network, you are consenting
1o suh maniring. Uneuthorized use or accessing the system for other than s nfended purpases is prohibfed and subjectto
prosecution uncier applicable laws. Users should have no expectation of privacy except as otherwiss provided by appicable
privacy laws. ERS OriLine i & Secure environmert where your personal scoourt data s encrypted when sert 1o you browser
fordisplay, standard graphics and text are not encrypted. Depending on you browser setings, you may ses messages about
‘secure and unsecure data when using ERS OnLine If you wish to change your browser secury seings o prevert these
messages, you can generally use in your browser toolar. For more defals, check the "Help® feature in your
brawser tooker.

¥ § accept these terms of use:

Clck Register to create your user acoourt or Back {or the previous step.

cancel <Back | Register
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Step 6 - Registration is complete – go back to login page, enter username and password, click Sign In and you will be directed to this page.
[image: image8.png]G\:; v [] https:jfbaka.ers state.tx.usfpspibprd/EMPLOYEEHRMS hj et

[42)[x] oo 0

Flo Edt View Favortes Took Help

Ve @ @ Employes-fadng regstry content

%2 - B - - [ohPage v (G Took +

My Personal Information / My Insurance Information

Name .. FamivStaiys Change

Addresses and Eligibility Basis <§ Post-Hire Change

Emal Aguress ang Passworg Electon Upaate

Phone Nurbers Benets Enolment
Benetis Summary

My Beneficiaries
My Retirement Information

Refirement Summary
Staternent of Retirernent Benefits

Lrstart| [ mm > |

et o[ B oot | ) ot | v e e | Oy eeunante ([0 ) 7o





Registering your account allows you to access all of the features in ERS OnLine, including:

· Update you phone number, home and email addresses

· View a summary of your current benefits

· Manage you insurance benefits by updating your benefits during the Annual Enrollment period or after experiencing a qualifying life event (QLE), such as marriage or divorce

· Update your dependent’s and beneficiary’s personal information

· And much more…

